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IMPORTANT CHANGES 
Sales by out-of-state vendors. An example was 
added (Example 6) to clarify that certain sales by 
an out-of-state business do not qualify as exempt 
occasional sales. Page 6. 

Prizes purchased by concessionaires. Informa-
tion was added to explain that concessionaires 
may purchase prizes without tax for resale. 
Page 6. 

I. INTRODUCTION 

This publication explains the tax treatment of sales 
by persons at temporary events such as swap 
meets, flea markets, and craft fairs. It also explains 
the requirements of organizers of temporary events 
to report information to the Wisconsin Department 
of Revenue relating to persons selling at such 
events. 

For purposes of this publication, an event is an oc-
currence, occasion, activity, or function at which 
merchandise is sold or traded or taxable services 
are provided. The event can be on one day or con-
secutive days. 

For example, when an event is held every weekend 
over a period of time, each weekend (consecutive 
days) constitutes a separate event. In addition to 
swap meets, flea markets, and craft fairs, the fol-
lowing are examples of other events: tradeshows, 
conventions, and consumer shows; community or 
association picnics, fairs, markets, or festivals; car-
nivals and fairs; fund raising events; and other 
similar occurrences, occasions, activities, or func-
tions. 

Note: Certain sales at temporary events which 
are subject to the 5% state sales and use tax may 
also be subject to the: (a) 0.5% county sales and 
use tax, (b) 0.1% baseball stadium sales and use 
tax, (c) 0.5% football stadium sales and use tax, 
(d) 0.25% food and beverage local exposition 
tax, and (e) 0.5% premier resort area tax. Addi-

tional information about these taxes is contained 
in the following: 

(a) County tax: Publication 201, Wisconsin Sales 
and Use Tax Information, Section XVIII. 

(b) Baseball stadium tax: Publication 201, Wis-
consin Sales and Use Tax Information, Section 
XVIII. Applies to sales and purchases made in 
Milwaukee, Ozaukee, Racine, Washington, and 
Waukesha counties. 

(c) Football stadium tax: Publication 201, Wis-
consin Sales and Use Tax Information, Section 
XVIII. Applies to sales and purchases made in 
Brown County. 

(d) Local exposition taxes: Publication 410, Lo-
cal Exposition Taxes. Applies to sales and 
purchases of certain lodging, food, beverages, 
and car rentals in municipalities wholly or par-
tially within Milwaukee County. 

(e) Premier resort area tax: Publication 403, 
Premier Resort Area Tax. Applies to sales of tan-
gible personal property and taxable services in 
the Village of Lake Delton, City of Wisconsin 
Dells, and City of Bayfield by certain retailers. 
The premier resort area tax will become effective 
on October 1, 2006 in the City of Eagle River. 

Publications 201, 403, and 410 are available from 
any Department of Revenue office or on the de-
partment’s web site. 

CAUTION 
The information in this publication reflects inter-
pretations by the Wisconsin Department of 
Revenue of laws enacted by the Wisconsin Leg-
islature as of June 1, 2006. Laws enacted after 
that date, new administrative rules, and court de-
cisions may change the interpretations in this 
publication. 

The examples and lists of taxable and exempt sales 
provided in this publication are not all-inclusive. 
They merely set forth common examples. 
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II. INFORMATION FOR SELLERS 
AT TEMPORARY EVENTS 

For purposes of this publication, a seller is a person 
or entity selling merchandise or providing taxable 
services at a temporary event. A seller may also be 
referred to as a vendor, exhibitor, or booth owner. 

A. What Are a Seller’s Requirements? 

Persons who sell tangible personal property or 
taxable services at temporary events may be re-
sponsible for obtaining a seller’s permit from 
the Department of Revenue and for reporting 
and paying sales tax on sales at the events.  

B. Who Needs a Wisconsin Seller’s Permit? 

Generally, sellers who have $1,000 or more in 
sales of tangible personal property and taxable 
services during the calendar year are required 
to have a seller’s permit. A seller’s permit al-
lows a seller to make taxable sales of tangible 
personal property or services at all temporary 
events in Wisconsin. 

Example: Seller A sells $5,000 of candy at 
various temporary events in Wisconsin. 
Seller A’s sales of candy are subject to Wis-
consin sales tax. Seller A is required to have a 
Wisconsin seller’s permit.  

C. Who Does Not Need a Seller’s Permit? 

Not all sellers are required to obtain a Wiscon-
sin seller’s permit. Some of the reasons a seller 
may not need a Wisconsin seller’s permit are: 

• They sell only tax-exempt items, such as 
vegetables or fruits for home consumption.  

Example: Seller B sells bottles of maple 
syrup at temporary events in Wisconsin. The 
sale of maple syrup for consumption off the 
seller’s premises is exempt from Wisconsin 
sales tax. Assuming that Seller B’s only 
sales are of the maple syrup, Seller B is not 
required to have a Wisconsin seller’s permit.  

• The seller qualifies for the occasional sale 
exemption, as explained in Part II.F.3 on 
pages 4-6. 

A seller who has questions regarding its re-
quirement to hold a Wisconsin seller’s permit 
should contact the Wisconsin Department of 
Revenue at (608) 266-2776 or send an e-mail to 
sales10@dor.state.wi.us. 

D. How to Obtain a Seller’s Permit 

If a seller makes sales of tangible personal 
property or taxable services at a temporary 
event, and the sales do not qualify for any of 
the exemptions described in Part II.F. on 
pages 3-6, the seller must hold a seller’s per-
mit. If the seller does not hold a seller’s permit 
prior to the temporary event, the seller may 
apply for the seller’s permit and then make 
taxable sales at the event. 

A seller’s permit may be applied for by either 
of the following methods: 

• Complete Form BTR-101, Application for 
Business Tax Registration, and mail it to 
the Department of Revenue. 
Form BTR-101 may be obtained from any 
Department of Revenue office or online at 
www.dor.state.wi.us/forms/sales/index.html. 

• Use the Department of Revenue’s online 
registration system and submit the 
application electronically.  Go to 
https://ww2.dor.state.wi.us/GenericFile/appli
cation?interview=1086489. 

E. What Sales Are Taxable? 

1. General 

All sales of tangible personal property at 
temporary events are taxable, unless an ex-
emption applies. See Part II.F. on pages 3-6 
for a discussion of exemptions. 

mailto:sales10@dor.state.wi.us
http://www.dor.state.wi.us/forms/sales/index.html
https://ww2.dor.state.wi.us/GenericFile/application?interview=1086489
https://ww2.dor.state.wi.us/GenericFile/application?interview=1086489
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“Tangible personal property” generally in-
cludes all tangible personal property of 
every kind and description. 

Only certain services sold at temporary 
events are taxable. 

2. Taxable Sales of Merchandise 

Examples of taxable merchandise sold at 
temporary events include (this list is not all-
inclusive): 

• Antiques 

• Artwork 

• Automobile accessories, such as car care 
kits, seat covers, and steering wheel cov-
ers 

• Books 
• Candles 
• Cleaning supplies and equipment 
• Clothing 
• Compact discs (CD’s) and tapes 
• Computers 
• Cosmetics 
• Crafts and craft supplies 
• Electonic equipment 
• Flowers 
• Food and beverages sold for consump-

tion on the temporary event premises. 
Note: Sales of certain items are taxable 
whether sold for consumption on or off 
the temporary event premises, including: 

 Beer 
 Candy bars 
 Ice Cream 
 Heated food and 

beverages, such 
as coffee  

 Meals 
 Popcorn 
 Sandwiches 
 Soda 

• Furniture 

• Jewelry 
• Kitchenware 
• Paintings 
• Pets and pet supplies 
• Photographs 
• Plants 
• Quilts 
• Sporting goods 
• Telephones 
• Tools 
• Toys 
• Videos and video games 

3. Taxable Sales of Services 

Certain services are taxable. Examples of 
taxable services sold at temporary events 
include (this list is not all-inclusive): 

• Admissions to amusement, athletic, en-
tertainment, or recreational events or 
places, such as admissions to amusement 
rides, musical and dance performances, 
fairs, campgrounds, circuses, carnivals, 
ball games, races, festivals, and other 
spectator events. 

• Admissions to customer participation 
games such as coin pitch, ring toss, short 
range basketball, or customer participa-
tion events, such as dancing or skating. 

• Access to or the use of amusement de-
vices such as video games, pinball 
machines, jukeboxes, mechanical rides, 
and mechanical games. 

• Bingo admission charges, including 
bingo cards of all kinds sold to players. 

• Photographic and video taping services, 
including the taking, producing, and sell-
ing of photographs. 
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• Parking and providing parking space for 
motor vehicles and aircraft. 

See Part III.A. on page 6 for information 
about a concessionaire’s purchase of prizes. 

F. Exemptions 

1. Sales by Nonprofit Organizations 

Sales by nonprofit organizations may qual-
ify for exemption from Wisconsin sales and 
use tax. See Publication 206, Sales Tax Ex-
emption for Nonprofit Organizations, for 
information regarding sales by nonprofit 
organizations. Publication 206 is available 
from any Department of Revenue office or 
from the department’s web site at 
www.dor.state.wi.us/html/taxpubs.html. 

2. Exemption Claimed by Buyer 

A seller may receive exemption certificates 
from buyers claiming various exemptions 
(for example, resale, nonprofit organization 
holding Certificate of Exempt Status 
(CES)). If the seller claims a deduction on 
its return for such exempt sales, the seller 
must keep, as a part of its records, the com-
pleted exemption certificates to prove that 
the sales are exempt. 

Exempt sales to federal and Wisconsin gov-
ernmental units, including Wisconsin cities, 
villages, towns, and public schools, must be 
supported by one of the following: 

• The organization’s CES number which is 
recorded on the seller’s copy of the in-
voice, or 

• A purchase order received from the ex-
empt governmental unit listing the 
exempt governmental unit as the buyer, 
or 

• An exemption certificate received from 
the exempt governmental unit. 

Exempt sales to organizations holding a 
CES number, other than the governmental 
units listed above (for example, churches), 
must be supported by either one of the fol-
lowing: 

• The CES number of the organization, re-
corded on the seller’s copy of the 
invoice, or 

• An exemption certificate received from 
the organization. 

3. Occasional Sale Exemption 

CAUTION: The following information re-
lating to occasional sales does not apply to 
sales by auctioneers or nonprofit organiza-
tions or to sales of business assets or 
registered or titled items, such as motor ve-
hicles or boats.  

Sales of tangible personal property or services 
by persons who do not hold a seller’s permit 
and are not required to hold a seller’s permit 
are exempt as “occasional sales.” A person is 
generally not required to hold a Wisconsin 
seller’s permit if the person’s “taxable sales”* 
are less than $1,000 in a calendar year or if the 
person’s sales are isolated or sporadic. 

Note: “Taxable sales,” for purposes of the 
occasional sale exemption, means the total 
of all sales of tangible personal property and 
taxable services in Wisconsin, less allow-
able deductions.  

“Allowable deductions” include:  

• Sales of exempt merchandise or ser-
vices (for example, fruit and vegetables 
sold for consumption off the premises 

                                                 
* See Note in shaded box on Pages 4 and 5 for the defini-
tion of “taxable sales.” 

http://www.dor.state.wi.us/html/taxpubs.html
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of the seller). 

• Sales for which the seller receives prop-
erly completed exemption certificates 
from its customers. 

• Sales to exempt entities (for example, 
sales to Wisconsin governmental units). 

Exception: “Allowable deductions” does 
not include tax paid purchases resold, which 
is deducted on line 5, Form ST-12. 

Example: Individual A sells paintings to art 
galleries. Individual A also sells paintings at 
art shows. Individual A’s total gross receipts 
are $45,000. Sales to art galleries, for which 
Individual A receives exemption certificates 
claiming resale, account for $35,000 of In-
dividual A’s total gross receipts. Sales at art 
shows, for which Individual A does not re-
ceive exemption certificates, account for the 
other $10,000 of Individual A’s gross re-
ceipts. 

Individual A’s “taxable sales” are $10,000. 

 

If a seller’s “taxable sales”* are less than 
$1,000 in a calendar year, the sales are exempt. 

Exception: The taxable sales do not qualify 
for the occasional sale exemption if the seller 
holds a seller’s permit at the time of the sales, 
or does not hold a seller’s permit but is required 
to hold a seller’s permit. 

Example 1: In July and August each year, In-
dividual B sells bird houses at several craft 
sales. Individual B does not hold a seller’s 
permit and does not make any other “taxable 
sales”* of tangible personal property or taxable 
services. Individual B’s receipts from selling 
bird houses are $500 for the calendar year 
2006. 

Individual A’s 2006 sales of $500 qualify as 
exempt occasional sales, because Individual B: 

• Does not hold a seller’s permit, and is not 
required to hold a seller’s permit, and 

• Has “taxable sales”* of less than $1,000 in 
2006. 

Example 2: Same as Example 1, except that 
Individual B’s sales of bird houses are $1,500 
for the calendar year 2006. 

Individual B’s sales of bird houses do not qual-
ify as exempt occasional sales. Individual B is 
required to hold a seller’s permit, because Indi-
vidual B is engaged in business as a seller of 
tangible personal property and Individual B’s 
“taxable sales”* are $1,000 or more for the cal-
endar year 2006. 

Example 3: Same as Example 2, except that 
Individual B’s $1,500 sales of bird houses are 
made at one craft sale, rather than at several 
craft sales. Individual B’s sales qualify for the 
occasional sale exemption, because Individual 
B does not hold a seller’s permit and is not re-
quired to hold a seller’s permit. The reason that 
Individual B is not required to hold a seller’s 
permit is because its sales are isolated or spo-
radic. 

Example 4: On September 20, 2006, Individ-
ual C purchases a portable popcorn stand and 
popcorn popping equipment. Individual C be-
gins selling popcorn at fairs and carnivals in 
Wisconsin. From September 20, 2006 through 
the end of the 2006 season, Individual C’s re-
ceipts from selling popcorn are $900. 
Individual C does not hold a seller’s permit and 
does not make any other “taxable sales”* of 
tangible personal property or taxable services 
during the calendar year 2006. 

Individual C’s 2006 sales of $900 of popcorn 
do not qualify as exempt occasional sales, be-
cause Individual C was required to hold a 
seller’s permit starting on September 20, 2006. 
The facts and circumstances indicate that Indi-

                                                 
* See Note in shaded box on Pages 4 and 5 for the defini-
tion of “taxable sales.” 
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vidual C is pursuing a business as a vendor of 
tangible personal property (popcorn) starting on 
September 20, 2006. 

Example 5: Company D is a retailer of carpet-
ing and rugs, with its store located in Illinois. 
Company D does not hold a Wisconsin seller’s 
permit. Company D’s total gross receipts from 
sales of carpeting and rugs are $500,000 for the 
calendar year 2006. Of the $500,000 of re-
ceipts, $499,200 are from sales which occurred 
in Illinois. The remaining $800 are from sales 
of rugs at a flea market in Wisconsin. Com-
pany D makes no other sales of tangible 
personal property or taxable services in Wis-
consin. 

Company D’s 2006 “taxable sales”* are $800 
and qualify as exempt occasional sales, because 
Company D: 

• Does not hold a Wisconsin seller’s permit 
and is not required to hold a Wisconsin 
seller’s permit, and 

• Has “taxable sales”* of less than $1,000 in 
2006. 

Example 6: Same as Example 5, except that 
Company D’s sales of rugs at a flea market in 
Wisconsin are $1,500. Company D’s sales of 
rugs in Wisconsin do not qualify as exempt oc-
casional sales. Company D is required to hold a 
seller’s permit, because Company D is engaged 
in business as a seller of tangible personal 
property and Company D’s “taxable sales” 
(sales of rugs at a flea market in Wisconsin) are 
$1,000 or more for the calendar year 2006. 

Example 7: Individual E is a farmer who sells 
$100,000 of vegetables in Wisconsin during the 
calendar year 2006. On August 27, 2006, Indi-
vidual E sells $2,000 of flowers at a farmer’s 
market in Wisconsin. Individual E makes no 
other sales of flowers in Wisconsin during the 
calendar year 2006. 

Individual E’s sales of flowers do not qualify as 
exempt occasional sales. Individual E is re-

quired to hold a seller’s permit, because Indi-
vidual E is engaged in business as a seller of 
tangible personal property and Individual E’s 
“taxable sales”* (sales of flowers) are $1,000 or 
more for the calendar year 2006. 

Additional information regarding the occa-
sional sale exemption can also be found in a tax 
release published in Wisconsin Tax Bulle-
tin 122, pages 30-37, which can be accessed 
from the department’s web site at 
www.dor.state.wi.us/ise/wtb/index.html. 

III. PURCHASES BY SELLERS 

A. Resale 

Tangible personal property and taxable services 
purchased by a seller that it will sell to its cus-
tomers may be purchased without tax by 
providing an exemption certificate indicating 
resale to its supplier. Sales tax is collected by 
the seller when the tangible personal property 
and taxable services are sold to its customers. 
Tangible personal property and taxable services 
that are used by the seller, rather than sold, may 
not be purchased without tax for resale. 

While the gross receipts of a concessionaire 
operating recreational devices or facilities at a 
fair, carnival, festival, or other temporary event 
are subject to Wisconsin sales tax, the conces-
sionaire may purchase the prizes to be awarded 
to customers without tax for resale. A conces-
sionaire is liable for Wisconsin sales or use tax 
on its purchase of tokens to be used in ma-
chines and paper tickets that are dispensed from 
machines. 

Example: Individual H sells pillows at craft 
shows. Individual H purchases fabric, thread, 
pillow stuffing, and a scissors. By providing his 
supplier with an exemption certificate indicat-
ing resale, Individual H may purchase the 

                                                 
* See Note in shaded box on Pages 4 and 5 for the defini-
tion of “taxable sales.” 

http://www.dor.state.wi.us/ise/wtb/index.html
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fabric, thread, and pillow stuffing without tax. 
Since the scissors will be used by Individual H 
and not sold to Individual H’s customers, Indi-
vidual H may not purchase the scissors without 
tax for resale. Individual H’s sales of the pil-
lows are subject to tax, unless an exemption 
applies. 

B. Sellers May Owe Tax On Items Purchased 
For Resale 

A seller who qualifies for the occasional sale 
exemption must pay Wisconsin sales or use tax 
on its purchases of tangible personal property 
which it sells at temporary events in Wisconsin.  

Use tax is the counterpart of sales tax and is 
paid directly to the Wisconsin Department of 
Revenue using one of the following methods: 

• Form UT-5 - This return may be used to 
report use tax due by persons that do not 
hold a seller’s permit, consumer’s use tax 
certificate, or use tax certificate. It is due on 
the last day of the month following the cal-
endar quarter in which the property was 
first purchased, used, stored, or consumed 
in Wisconsin. 

• Register for a Consumer’s Use Tax Cer-
tificate - A consumer’s use tax certificate is 
required for every business that regularly 
purchases or leases taxable property or ser-
vices for storage, use, or consumption in 
Wisconsin upon which a sales or use tax 
was not paid. This certificate is not required 
if a business already holds a seller’s permit 
or use tax certificate. The holder of a con-
sumer’s use tax certificate will be sent sales 
and use tax returns (Form ST-12) to report 
and pay use tax. 

• Individual Income Tax Return - Persons 
filing a Wisconsin Form 1, Form 1A, or 
Form 1NPR (nonresident and part-year 
resident form) for reporting individual in-
come taxes may report and pay their use tax 

on the line titled “Sales and use tax due on 
out-of-state purchases.” 

These forms may be obtained from any De-
partment of Revenue office or from the 
department’s web site at www.dor.state.wi.us. 
A consumer’s use tax certificate may be ap-
plied for by either of the following methods: 

• Complete Form BTR-101, Application for 
Business Tax Registration, and mail it to 
the Department of Revenue. 
Form BTR-101 may be obtained from any 
Department of Revenue office or online at 
www.dor.state.wi.us/forms/sales/index.html. 

• Use the Department of Revenue’s online 
registration system and submit the 
application electronically.  Go to 
https://ww2.dor.state.wi.us/GenericFile/appli
cation?interview=1086489. 

If another state’s tax was properly paid on the 
purchase of the property, the amount of Wis-
consin state use tax due may be offset by the 
state tax paid to the other state. Similarly, the 
amount of Wisconsin county and/or stadium 
use tax due may be offset by a similar local 
sales or use tax properly paid in the other state. 

Example 1: Sales Tax Paid - Individual I sells 
$500 of jewelry at a festival in July 2006. Indi-
vidual I paid Wisconsin sales tax on his 
purchase of the jewelry that he sells. Individ-
ual I makes no other sales of tangible personal 
property or taxable services in Wisconsin dur-
ing the calendar year 2006. Individual I does 
not hold a Wisconsin seller’s permit and is not 
required to hold a Wisconsin seller’s permit. 
Individual I’s sales of jewelry qualify as ex-
empt occasional sales. Since Individual I paid 
sales tax on his purchases, no use tax is due. 

Example 2: Use Tax Owed - Individual J sells 
$500 of jewelry at a festival in July 2006. Indi-
vidual J did not pay sales tax on his purchase of 
the jewelry that he sells. Individual J makes no 

http://www.dor.state.wi.us/forms/sales/index.html
https://ww2.dor.state.wi.us/GenericFile/application?interview=1086489
https://ww2.dor.state.wi.us/GenericFile/application?interview=1086489
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other sales of tangible personal property or tax-
able services in Wisconsin during the calendar 
year 2006. Individual J does not hold a Wis-
consin seller’s permit and is not required to 
hold a Wisconsin seller’s permit. Individual J’s 
sales of jewelry qualify as exempt occasional 
sales. Individual J must pay Wisconsin use tax 
on his purchases of jewelry that he sells. 

Example 3: Use Tax Owed; Credit Allowed - 
Individual K sells $500 of jewelry at a festival 
in July 2006. Individual K properly paid the 5% 
Iowa sales tax on his Iowa purchase of the jew-
elry that he sells. Individual K makes no other 
sales of tangible personal property or taxable 
services in Wisconsin during the calendar year 
2006. Individual K does not hold a Wisconsin 
seller’s permit and is not required to hold a 
Wisconsin seller’s permit. Individual K’s sales 
of jewelry qualify as exempt occasional sales. 
A credit of the 5% Iowa sales tax paid is al-
lowed against the 5% Wisconsin use tax due 
since the Iowa sales tax was properly paid on 
the purchase of the jewelry. Therefore, Individ-
ual K does not owe Wisconsin state use tax on 
his purchase of the jewelry. 

IV. INFORMATION FOR 
OPERATORS OF TEMPORARY 
EVENTS 

The law requires the operator of a temporary event 
to report certain information about all sellers at the 
event, including those whose sales may be exempt 
from sales tax. 

For purposes of this publication, an operator is a 
person or entity (such as an individual, association, 
partnership, corporation, or nonprofit organization) 
that arranges, organizes, promotes, or sponsors an 
event. An operator may also be referred to as an 
organizer, exhibitor, or decorator. An operator may 
or may not be the owner of the property or prem-
ises where the event takes place. An operator may 
also be a seller at the event. 

A. What Information Must Be Furnished? 

An operator of a temporary event must furnish 
to the Wisconsin Department of Revenue the 
following information: 

Operator and Event Information 

• Name and address of operator 

• Telephone number of operator 

• E-mail address of operator 

• Name of the event 

• Date or dates of the event  

• Location of the event 

Seller Information 

• Legal name 

• Business name 

• Address 

• Telephone number 

• E-mail address 

• Tax account number, if available** 

• Social security number 

• Federal ID number, if applicable 

The above seller information must be provided 
for all sellers selling merchandise or services at 
a temporary event.  

**Six-digit seller’s permit numbers were issued 
by the department until late 2002. Subse-
quently, the department has issued 15-digit tax 
account numbers specific to taxpayers or enti-
ties. A three-digit prefix of 004 is used to 
indicate that a seller’s permit has been issued to 
a taxpayer. No change has occurred in the re-
porting requirements. Only the number used to 
identify the seller has changed. The 15-digit tax 
account number should be used when it is 
available. 
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B. Collecting and Reporting the Information 

1. Collecting the Information 

Form S-240, Temporary Event Operator 
and Seller Information, is available for the 
operator to collect the information from the 
sellers that must be reported to the Depart-
ment of Revenue. The operator may print or 
photocopy this form for distribution to the 
sellers. Both sides of the form should be 
printed or photocopied and given to the 
sellers, because the back of the form has the 
instructions on it. Form S-240 is available 
on the Department of Revenue’s web site at 
www.dor.state.wi.us/html/temevent.html. A 
copy of Form S-240 with instructions is 
provided at the end of this publication. 

Note: Form S-240 is not an application for 
a seller’s permit. For information about 
how to obtain a seller’s permit, see 
Part II.D on page 2. 

If the operator has all event participants 
complete the Form S-240 and reports this 
information to the Department of Revenue, 
the operator will be relieved of the respon-
sibility of determining who is required to 
have a seller’s permit at the event.  

2. Reporting the Information 

An operator has the following options to 
comply with its obligation to report sellers’ 
information at the event to the Wisconsin 
Department of Revenue: 

a. An operator my hand write or type 
Part A of Form S-240, reproduce the 
number of copies it will need, and mail 
or deliver copies to all the sellers par-
ticipating at the event. 

b. An operator may go to the Wisconsin 
Department of Revenue’s web site at 
www.dor.state.wi.us/html/temevent.htm
l, open the PDF fillable form (S-240), 

fill in its information, print, reproduce, 
and mail or deliver copies to all the 
sellers participating at the event. 

c. If the operator has all the required sell-
ers’ information, the operator may 
(1) mail the completed forms to the De-
partment of Revenue at the address 
below, or (2) use the Excel spreadsheet 
provided at 
www.dor.state.wi.us/html/temevent.htm
l to report the information. (Excel viewer is 
available.) The operator should fill in 
the information for all sellers participat-
ing at the event and e-mail the 
spreadsheet to 
tempevtprg@dor.state.wi.us or mail a 
printed version to: 

Wisconsin Department of Revenue 
Temporary Events Program 
Compliance Bureau 
265 W. Northland Avenue 
Appleton,  WI  54911 

CAUTION: Failure of the seller to provide 
information to the operator does not relieve 
the operator of the requirement to provide 
information to the Department of Revenue. 

C. When Must the Information Be Furnished? 

An operator is required to furnish its sellers’ in-
formation to the Wisconsin Department of 
Revenue within 10 days following the close of 
each event. The department requests, however, 
that this information be submitted as soon as 
possible and prior to the start of each event. An 
operator is required to furnish the information 
to the Wisconsin Department of Revenue for 
every event. An operator should notify the 
Temporary Events Program Coordinator when 
it will no longer operate at events in Wisconsin. 

http://www.dor.state.wi.us/html/temevent.html
http://www.dor.state.wi.us/html/temevent.html
http://www.dor.state.wi.us/html/temevent.html
http://www.dor.state.wi.us/html/temevent.html
http://www.dor.state.wi.us/html/temevent.html
mailto:tempevtprg@dor.state.wi.us
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D. How Do Operators Report Multiple Events? 

An operator who operates continuing or suc-
cessive events has the option of (1) reporting 
all sellers for each event, or (2) contacting the 
Temporary Events Program Coordinator to re-
quest approval to report under an alternative 
method such as monthly or quarterly reporting. 
Regardless of the method approved, reporting 
of some type is required for each event. 

E. How Will This Information Be Used? 

The information will be used by the Wisconsin 
Department of Revenue to inform sellers of 
their Wisconsin tax registration and reporting 
responsibilities 

F. What if Operators Fail to Provide 
Information? 

The law provides for penalties to be imposed 
upon the operator for failure to provide the re-
quested seller information. If an operator fails 
to provide the requested seller information, a 
$200 penalty for the first failure and $500 for 
each subsequent failure may be imposed. 

V. OTHER TAXES AND FEES TO 
BE AWARE OF 

Individuals and businesses that have business ac-
tivities or earn income in Wisconsin may also be 
subject to Wisconsin taxes other than sales and use 
taxes. Although the information below is not in-
tended to be all-inclusive, it may be helpful in 
obtaining information about other Wisconsin taxes. 

Individual Income Tax: Every person who is a 
resident of Wisconsin and who has gross income of 
more than a certain amount is subject to Wisconsin 
income taxes, regardless of where the income is 
earned. 

A person who is a nonresident of Wisconsin is sub-
ject to Wisconsin income taxes if he or she has 
gross income of $2,000 or more from personal ser-

vices performed in Wisconsin or from business or 
property in Wisconsin.  

Additional information on filing requirements is 
available on the department’s web site at 
www.dor.state.wi.us/faqs/index-i.html. For other 
information, please see the department’s web site 
or write to: Wisconsin Department of Revenue, 
P.O. Box 8949, Madison, WI 53708-8949 or call 
any department office. The Madison office tele-
phone number is (608) 266-2772. 

Corporation Income or Franchise Tax: Every 
corporation organized under the laws of Wisconsin 
or licensed to do business in Wisconsin (except 
certain organizations exempt under sec. 71.26(1), 
Wis. Stats.) is required to file a Wisconsin corpo-
rate franchise or income tax return, regardless of 
whether or not business was transacted. Unlicensed 
corporations are also required to file returns for 
each year they do business or have certain business 
activities in Wisconsin.  

For more information, write to: Wisconsin De-
partment of Revenue, P.O. Box 8906, Madison, WI 
53708-8906 or call any department office. The 
Madison office telephone number is (608) 
266-2772.  

Withholding Tax: If an employer has employees 
in Wisconsin, the employer may be required to 
withhold Wisconsin income taxes from the em-
ployees’ wages. An employer required to withhold 
must apply for a withholding registration certificate 
from the department.  

For more information, write to: Wisconsin De-
partment of Revenue, P.O. Box 8949, Madison, WI 
53708-8949 or call any department office. The 
Madison office telephone number is (608) 
266-2776. 

Estimated Tax for Individuals: Estimated income 
tax payments are required for persons that expect 
to owe $200 or more of income tax with their in-
come tax return. The estimated tax requirement 
applies to full-year residents, part-year residents, 

http://www.dor.state.wi.us/faqs/index-i.html
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and nonresidents. An interest charge may be im-
posed for failing to make these payments.  

For more information, write Wisconsin Department 
of Revenue, Mail Stop 3-164, P.O. Box 8903, 
Madison, WI 53708-8903 or call any department 
office. The Madison office telephone number is 
(608) 266-9940. 

Estimated Tax for Corporations: Corporations 
must make estimated income or franchise tax pay-
ments if their current year tax liability will be $500 
or more, unless they owed no tax for the previous 
twelve-month tax year.  

For more information, write Wisconsin Department 
of Revenue, Mail Stop 3-138, P.O. Box 8906, 
Madison, WI 53708-8906 or call any department 
office. The Madison office telephone number is 
(608) 266-0800.  

Unemployment and Worker’s Compensation: 
Unemployment and worker’s compensation are 
administered by the Wisconsin Department of 
Workforce Development. For additional informa-
tion, see their web site at www.dwd.state.wi.us, or 
write to: Wisconsin Department of Workforce De-
velopment, P.O. Box 7901, Madison, WI 53708-
7901. 

Local Exposition Taxes: Persons selling lodging, 
food, or beverages, or renting automobiles in mu-
nicipalities located wholly or partially in 
Milwaukee County are subject to local exposition 
taxes. For more information, obtain Wisconsin 
Publication 410, Local Exposition Taxes, from any 
Department of Revenue office or from the depart-
ments web site at 
www.dor.state.wi.us/html/taxpubs.html. 

Premier Resort Area Taxes: Persons selling tan-
gible personal property or taxable services in the 
Village of Lake Delton, the City of Wisconsin 
Dells, and the City of Bayfield are subject to the 
0.5% premier resort area tax on such sales if the 
persons are classified in the Standard Industrial 
Classification manual (1987 Edition) under certain 

industry numbers. Effective October 1, 2006, the 
City of Eagle River adopted an ordinance imposing 
the premier resort area tax in the City of Eagle 
River. For more information, obtain Publica-
tion 403, Premier Resort Area Taxes, from any 
Department of Revenue office or from the depart-
ment’s web site at 
www.dor.state.wi.us/html/taxpubs.html.  

Raffle and Bingo Licenses: Charitable gaming is 
regulated by the Wisconsin Department of Admini-
stration. For additional information, see 
“Charitable Gaming Information” under Public 
Services at www.doa.state.wi.us. You may contact 
the Division of Gaming by calling (608) 270-2552 
or sending an e-mail to 
CharitableGaming@doa.state.wi.us.  

VI. ANY QUESTIONS? 

Additional information about taxable and exempt 
sales is found in Parts X and XI of Publication 201, 
Wisconsin Sales and Use Tax Information. Publica-
tion 201 is available at any Wisconsin Department 
of Revenue office or from the department’s web 
site at www.dor.state.wi.us/html/taxpubs.html. 

If you have any other questions about sales and use 
taxes, call or visit any Department of Revenue of-
fice or contact the department by any of the 
following:  

Write . . . Wisconsin Department of Revenue  
Temporary Events Program 
Compliance Bureau 
265 W. Northland Avenue 
Appleton,  WI  54911 

Telephone . . . (920) 832-2910 

TTY . . . (608) 267-1049 

Fax . . . (920) 832-2909 

E-Mail . . . tempevtprg@dor.state.wi.us 

Visit our web site . . .   
www.dor.state.wi.us/html/temevent.html 

http://www.dwd.state.wi.us/
http://www.dor.state.wi.us/html/taxpubs.html
http://www.dor.state.wi.us/html/taxpubs.html
http://www.doa.state.wi.us/
mailto:CharitableGaming@doa.state.wi.us
http://www.dor.state.wi.us/html/taxpubs.html
mailto:tempevtprg@mail.state.wi.us
http://www.dor.state.wi.us/html/temevent.html
http://www.dor.state.wi.us/html/temevent.html
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VII. BUSINESS DEVELOPMENT 
ASSISTANCE – DEPARTMENT 
OF COMMERCE PERMIT 
INFORMATION CENTER 

If you have questions about what other permits 
may be needed for your business, or need assis-
tance in obtaining a permit, call the Permit 
Information Center at 1-800-HELPBUS 
(435-7287). 

 
 
 
 
 
 
 
 



S-240 (R. 9-05) 

WISCONSIN TEMPORARY EVENT OPERATOR AND SELLER INFORMATION 
Information on this form is required under sec. 73.08(38), Wis. Stats. 

Instructions on the reverse side. 
 
PART A:  To be completed by the Operator of the Temporary Event 
1. Name and Address........................................._________________________________________________ 
 
 _________________________________________________ 
 
2. Daytime Telephone Number .........................._________________________________________________ 
 
3. E-mail Address ..............................................._________________________________________________ 
 
4. Name of Temporary Event ............................._________________________________________________ 
 
5. Date(s) of Temporary Event ..........................._________________________________________________ 
 
6. Location of Temporary Event (e.g., City)........_________________________________________________ 
 

 
 
PART B: To be completed by Seller and given to event Operator on or before first day of event 
 
1. Legal Name...................................................._________________________________________________ 
 
2. Business Name .............................................._________________________________________________ 
 
3. Address (Street or Route) .............................._________________________________________________ 
 
 City, State, and Zip Code ..............................._________________________________________________ 
 
4. Telephone Numbers.......................................Home (___ ___ ___) ___ ___ ___ - ___ ___ ___ ___ 
 
 Business (___ ___ ___) ___ ___ ___ - ___ ___ ___ ___ 
 
5. E-mail Address ..............................................._________________________________________________ 
 
6. Wisconsin Tax Account Number ....................004- ___ ___ ___ ___ ___ ___ ___ ___ ___ ___-01 
 
7. Social Security Number..................................___ ___ ___ - ___ ___ - ___ ___ ___ ___ 
 
8. Federal Identification Number (FEIN).............___ ___ - ___ ___ ___ ___ ___ ___ ___ 
 
9. Check one box indicating the type of activity you intend to engage in at this event: 
 
  Selling Merchandise or Service   Display Only 
 
 
 
Information about temporary events, including forms, instructions, and FAQ's, can be found on the Department 
of Revenue's website at www.dor.state.wi.us/html/temevent.html.  If you have additional questions, please 
contact the Department of Revenue by e-mail at tempevtprg@dor.state.wi.us, telephone at (920) 832-2910, or 
FAX at (920) 832-2909. 
 
 

This Form May Be Reproduced 
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http://www.dor.state.wi.us/html/temevent.html
mailto:tempevtprg@dor.state.wi.us
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INSTRUCTIONS FOR COMPLETING OPERATOR AND SELLER INFORMATION 
 
Part A - Operator: 
An Operator is defined as a person or entity (such as an individual, association, partnership, corporation, or nonprofit 
organization) that arranges, organizes, promotes, or sponsors an event.  An Operator may also be referred to as an 
organizer, exhibitor, or decorator. An Operator may or may not be the owner of the property or premises where the event 
takes place.  An Operator may also be a Seller at the event. 

Operators have the following options to comply with their obligation to report Sellers at the event to the Wisconsin 
Department of Revenue: 
 a. Hand write Part A, reproduce the number of copies you will need, and mail or deliver copies to all the Sellers 

participating at the event. 
b. Go to the Department of Revenue's website at www.dor.state.wi.us/html/temevent.html, open the PDF fillable 

form (S-240), fill in your information, print, reproduce, and mail or deliver copies to all the Sellers participating at 
the event. 

c. If you have all the required Sellers' information, use the Excel spreadsheet, provided at 
www.dor.state.us/html/temevent.html.  (Excel viewer is available.)  Fill in the information for all Sellers 
participating at the event and e-mail the spreadsheet to tempevtprg@dor.state.wi.us or mail a printed version to: 

  Temporary Events Program 
  Wisconsin Department Of Revenue 
  265 W. Northland Ave. 
  Appleton, WI  54911 
1. Name and Address - It is important that you enter an address, so that the Seller knows where to send the completed 

form. 
Part B - Seller: 
A Seller is defined as a person or entity involved with selling merchandise or providing taxable services at a temporary 
event.  A Seller may also be referred to as a vendor, exhibitor, or booth owner. 

1. Enter your individual, partnership, association, or corporate name. 
3. Enter the address of the physical location of your business.  Do not fill in a post office box number. 
6. Enter your Wisconsin Tax Account Number.   

You can find this number on your Business Tax Registration Certificate or Sales and Use Tax Return (Form ST-12). 
This number is not your 6-digit seller's permit number issued to you prior to December 31, 2002. 
Important:  This form is not an application for a Wisconsin Tax Account Number.  If you do not already have a seller's 
permit and, therefore, a Tax Account Number, you will need to apply for one directly with the Department of Revenue 
prior to the event.  The application (Form BTR-101) is available on the department's website, www.dor.state.wi.us. 
Not all Sellers are required to obtain a Wisconsin seller's permit.  Some of the reasons a Seller may not need a 
seller's permit are: 
• The Seller only sells tax-exempt items, such as vegetables for home consumption. 
• The Seller has less than $1,000 of taxable sales during the calendar year and does not hold, and is not required 

to hold, a Wisconsin seller's permit.  Total taxable sales is total sales in Wisconsin of otherwise taxable tangible 
personal property and services after subtracting allowable exemptions. 

If you have questions regarding applying for a Wisconsin seller's permit, contact any Department of Revenue office or 
call (608) 266-2776. 

7. Enter your Social Security Number.  This is required if you do not already have a Tax Account Number. 
9. If you are selling merchandise or a service, including the sale, rental, lease, exchange, trade, or taking orders of any 

merchandise, goods, products, or admissions for money or other consideration, check the "Selling Merchandise or 
Service" box. 

 If you are just displaying and not making sales or taking orders at this event, check the "Display Only" box. 
 
A Seller must return this completed form to the event Operator listed in Part A on or before the first day of the 
event. 
 
Revenue Field Agents enforce compliance at temporary events.  Sellers must have evidence of their 
Seller's Permit at the event. 

http://www.dor.state.wi.us/html/temevent.html
http://www.dor.state.us/html/temevent.html
mailto:tempevtprg@dor.state.wi.us
http://www.dor.state.wi.us/forms/sales/btr-101.pdf
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